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1. MACHHOPT PABOYEN NPOT'PAMMBI YYEBHOM JJUCHUTIJIUHBI

1.1.  O6aacTb npuMeHeHHUsI MPOrPaMMBbI

PabGouas nmporpamMma JUCHMIUIMHBI ~ SBISETCS YacThIO OCHOBHOM  MpodeccuoHaIbHON
oOpa3oBarenbHON mporpamMmbel B cootBercTBHM ¢ ®DI'OC mno cmemumansHoct  CIIO  40.02.04
«OpucnpyneHnms», TUTS OYHOTO u 3209HOTO dhopm o0y4JeHus
CTYJIEHTOB, IMEIOIINX OCHOBHOE 001ee 0Opa3zoBaHme, 0 IporpaMmme 6a30BOM OATOTOBKH.

1.2.  MecTo y4eOHOIT TUCHUILIMHBI B CTPYKTYpe
OCHOBHOI nmpodeccuoHaNBHOIT 00pa30BaTEIbHOM MPOTPAMMBI:

B ocHoBHO#I mpodeccronanpHONW 00pa30BaTENBHOM MporpaMMe ydeOHas AWCIUILIMHA
«J/IoKyMeHTallMOHHOEe ~ OOecrlieueHue  yNpaBlCHUs»  OTHOCHUTCS K oO0menpodeccHoHATbLHBIM
JUCIIUTUTMHAM TIPO(eCCHOHATHFHOTO KA.

1.3. leau u 3aga4u y4eOHOI AUCHUILIMHBI:
Conepxanue MPOTrPaMMBI y4eOHOM JUCUUIUIHHBI «JloKkyMeHTaMOHHOE
o0ecrieyeHue yNpaBlI€HHS» HANpaBI€HO Ha JOCTW)KEHHE CIEAYIOIIMX IeJeld: - IOoJydYeHHe
BBITYCKHAKOM o0Opa3oBaHwus, TO3BOJISIOTIETO IpHOOpecTH HEOO0XOIUMBbIe o0mue u

npodeccroHaNbHbIE KOMITETEHIINN U YCIIEITHO paboTaTh B M30paHHOU cdepe AeITeTbHOCTH.

3agadeii IMCHUIINHBI ABJISICTCH:

a) obecrmiedyeHue peanu3ali TpaB TpakKAaH B chepe NEHCHOHHOTO OOeCleYeHus W
COIIMAJILHOM 3aIIUTHI;

0) oOpraHuM3allMOHHOE OOECTEYeHHE MEATENbHOCTH YUPEXKIEHHI COLMANbHON 3aIIMThI
HaceJieHus ¥ opraHoB [leHcuonHoro donna Poccuiickoii denepanuu.

B pesynaprare = uW3y4eHUS  AWCUMIUIMHBI  «JlOKyMeHTalMoHHOe  oOecredyeHue
yIpaBJICHHs» 00YYAIOMINHCS JOIDKEH:

- yMeThb:

-0pOpPMIISITh OPraHU3alMOHHO - PAclOPSAUTENbHbIE JOKYMEHTHI B COOTBETCTBHH C
nerctByromuM 'OCTowm;

OCYIIECTBIISIT  O0OpPaOOTKY BXOASIIMX, BHYTPEHHHX M HCXOAALIMX JIOKYMEHTOB,
KOHTPOJIb 33 UX HCIIOJIHEHUEM;

0 OPMIIATE JOKYMEHTHI JIsl IEPEelaun B apXUB OpraHnu3aLiH;

- 3HaTh:
IMMOHATUC NOKYMCHTA, €ro CBOfICTBa, CITIOCOOEI JOKYMCHTHPOBAHMA
ImpaBujia COCTaBJICHU n O(bOpMJ]eHI/ISI OpraHnU3allMOHHO-PACTIOPATUTCIIBHBIX

nokymeHToB (nanee - OPD);
CHUCTEMY ¥ THIIOBYIO TEXHOJOTHIO JOKYMEHTAIIMOHHOTO OOCCICUeHHs YIpPaBICHUS
(manee - 1OV);
0COOCHHOCTH JICIIONPOM3BOJICTBA IO OOpalIeHUsIM TpaXJaH ¥ KOH(PHICHIUAIHLHOTO
JeJIOTIPON3BOJICTBA.
OcBoenue coaepkanust yueOHOW AUCHUIIIMHBL «/loKyMeHTannoHHOE 00ecTieueHe
yIpaBJIeHHsD» 00eCIeunBacT JOCTHKEHUE CTYACHTaMH CIIEAYIOIINX PE3yIbTaToB!
O0mme KoMIeTEHITUA
OK 1. [ToHnMaTh CYITHOCTH ¥ COLMANBHYIO 3HAYMMOCTh CBOEH Oyayiuel nmpodeccuu,
MIPOSIBIATH K HEH YyCTOMUYMBBIA MHTEpEC.
OK 2. Opranun3oBbIBaTh COOCTBEHHYIO JICSITEIBHOCTh, BRIOUPATH TUTIOBBIE METO/TBI 1
CITOCOOBI BBIITOTHEHHSI PO ECCHOHATBHBIX 3a/1a4, OIEHUBATh WX 3(PPEKTUBHOCTL M KAYECTBO.



OK 3. [IpuHumate pemieHHs B CTaHAAPTHBIX W HECTAHJAPTHBIX CHTYalUsX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBisaTh TMOHCK M  HUCIOJB30BaHWE WHPOPMALMK, HEOOXOIUMOW  JUis
3G GEKTUBHOTO  BBIIOJHEHUS MPOQECCHOHANBHBIX 3ajad, MNpOo(ECCHOHANEHOIO M JHYHOCTHOTO
pas3BUTHSL.

OK 5. Hcnonb3oBath WHPOPMATMOHHO-KOMMYHHKAITUOHHEIE TEXHOJIOTHH B
npodecCHOHANBHON AEATENbHOCTH.

OK 8. CamocTosTeNnbHO OMNpeAeNaTh 3amadd  MPOPECCHOHATLHOTO W JIMYHOCTHOTO
pas3BuUTHS, 3aHUMATHCS camMo00pa3oBaHuEM, OCO3HAHHO IUTAHUPOBATh HOBBIILICHHE
KBaTH(UKAIIAA.

OK 9. OpreHTHPOBATHCS B YCIOBUAX IMIOCTOSTHHOTO H3MEHEHUS TIPABOBON Oa3bl

IpodeccnonaibHble KOMNETEHIIUN

I[IK 1.1. OcymectBiare TmpodeccHoHanbHOEe TOJKOBAHWE HOPMATHBHBIX ITPABOBBIX
aKTOB JJISl peaiu3alliyd MpaB TpaxkIaH B cdepe MEHCHOHHOTO OOecrnedeHus] W COLUaTbHON
3aIUThI.

IIK 1.2. OcymecTBiiaTe TpUeM TpaXJaH IO BONPOCaM IEHCHOHHOTO o0ecredeHus Hu
COLIMAJIBHOM 3alUTBHI.

I[IK 1.3. PaccmarpuBaTh mNakeT JOKYMEHTOB Ui Ha3HAueHWs II€HCHH, ITOCOOMH,
KOMHGHC&HHﬁ, Apyrux BBIILJIAT, a TaK¥XKE MEp COHHaIII;HOfI MMOAACPIKKHN OTACJIBbHBIM
KaTeropusiM IrpaxJaH, Hy>KJAIOIIMCS B COLUAIBHOM 3aliuTe.

[IK 1.4. OcymecTBisaTh yCTaHOBJI€HHE (Ha3HadeHWE, TIepepacdyer, IMEepeBo),
WHACKCAIMIO W KOPPEKTHUPOBKY TIEHCH, Ha3HAYeHHE IOCOOWH, KOMIIEHCAIM W JpyTux
COLIMAJIbHBIX BBIILIAT, UCTIONIB3YS HH(OPMALMOHHO-KOMITBIOTEPHBIE TEXHOJIOTHH.

I[IK 1.6. KoHcynbTHpOBaTh TIpakJaH © MNPEACTABUTENCH HOPUAWYECKUX JHI IO
BOIIPOCAM IIEHCHOHHOT0 00ECTICYEeHHUS U COLUATILHOM 3alUTHI.

1.4 Kosiu4yecTBO 4acoB HA OCBOEHUE MPOTrPAMMbI Y4eOHOI TUCHUTLIMHBI:
Ounas hopma o0ydeHUS:

MaKcUMalbHasg yaeOHas Harpy3ka oOyuaromierocs - 40 yacoB, B TOM duncie:
o0s3aTenbHAas ayAuTOpHas ydeOHas Harpy3ka oOyyaromerocs 36 yacos;

U3 HUX:

Jlexunm -18 yacos.

[IpakTnueckue 3ausaTus- 18 yacos.

KonTtpons - 4 yaca

3aounas Gopma oOyueHHS:

MakcHMajlbHas yueOHas Harpy3ka oOyudaromierocs - 40 yacos, B ToM
quce:

o0s13aTesIbHast ayIuTOpHAas yueOHas Harpy3ka oOyudarorierocs-10 yacos; B
TOM YHCJIE:

JIEKIMH -8 4acoB;

MPaKTUYECKUE 3aHATHS -2 YACOB.

caMmocTosTenbHas padora o0yuaromierocs - 26 yacos.



2.CTPYKTYPA U COAEP KAHUE JUCIIUIIJINHBI

2.1. O0BbeM y4eOHOI TUCHMTIMHBI M BBl Y4e0HOI padoThI

Ounas gopma o0yueHus

Buja yueoHoii padoThl O0beM yacoB
MakcumaiibHast yueOHast HarpysKka (BCero) 40
O0s13aTenbHast ayTUTOpHAs yaeOHas Harpy3ka (Bcero) 36

B TOM YHCJIC:

Iexuun 18

1abopaTOPHBIC 3aHATHS

MMPAKTHIECKNE 3aHATH 18

[IpomexyT. arrecranus 4

KypcoBasi paboTa (TIPOeKT) (eciu npedycmMompeHro) -

CaMocTosTelbHas paboTa 00y4Jaroierocs (Bcero) -

B TOM YUCJIC:

paboTa ¢ KOHCIIEKTOM 3aHATHU;

paboTa ¢ TeKCTOM yueOHHUKa;

CO3JaHUE MPE3CHTALIN;

novck HHGopMaIuH (¢ Ucroab30BaHueM VHTEpHET-pecypcoB) U HAlIMCAaHUE

pedeparos.

Pabora ¢ HITA.
Pelrenre CUTYalMOHHBIX 33134

HToroBas artectaiys B OpMe cemecmposoli OYeHKU - 3auem

3aounas popma o0yueHHsE

Bun yuedHoii padboTnl O0bem yacoB
MaxkcuManbHas yueOHas Harpy3ka (Bcero) 40
O0s13aTenpHas ayTUTOPHAs yueOHas Harpy3ka (BCero) 10

B TOM YHUCJIC:

IIEKIINHA 8

mabopaTOPHEIE 3aHATHS -

MMPAKTUYCCKUEC 3aHATUA

2
[IpomexyT. arrecranus 4

KypcoBas paboTa (IpOeKT) (eciu npedycmMompeHro) -

CamocTosiTensHas paboTta oOyuaromerocs (Bcero) 26

B TOM YHUCJIC:

paboTa ¢ KOHCIIEKTOM 3aHATHI; paboTa ¢ TEKCTOM y4eOHHKA; CO3MaHue
MPE3CHTALINM;

rmouck uH(OpMaIuu (C UCTONIb30BaHuEM MHTepHET-PeCypCOB) U HAIMCAHUE
pedeparoB

PaGora ¢ HITA.

PelicHre CUTYAIMOHHBIX 3a1a4

N &~ b~ 00O

WroroBas arrectanus B GopMe cemecmposoli OyeHKuY - 3a4em




2.2. TemaTu4eckuii JIaH U cofepKaHUE YUeOHOM TUCHHUILTHHBI «[[0KyMeHTallMOHHOe o0ecriedeHue yIpaBaeHus»

dopMma o0yueHHsI: OUHAs], 3209HAaSA

HaumenoBanne Copep:xxanue yuedOHOTo MaTepHaJia, JaGopaTopHbie U MPaKTHYeCKHe PadoThl, Oo0bem [O0bem
pa3aesioB U TeM caMocTosITeJIbHAasi padoTa 00y4aronuxcs, KypcoBas pabora (mpoexr) (eciu 4acoB [4acoB
npeoycmompenst) A0 030
1 2 3 4
Pa3nea 1. O0mmne noJiokeHust
Tema 1 lonstue o |JlekuunNel.Coxep:kanue y4eGHOr0 MaTepuaJa: 2 2
JAOKYMEHTaX, cnocodax [HopMaTHBHBIH JOKYMEHT, periaMeHTHPYIONINK OCHOBHBIC TEPMUHBI B O0JIACTH JIENIONPOU3BOJICTBA
AokyMeHTHpoBaHusi, |[loHsATHE «IOKyMEHT». SI3BIKM M cnocoObl AoKyMmeHTHpoBaHuA. COBpEMEHHBIC BHUIBI HOCHUTEINCH
HOCHTesAX HH(popManuu MHPOpMaK. 3aKOH, YCTaHABIMBAIONINN MPAaBOBOM PEXXHMM CO3/IaHHS, XpaHEHUS U UCIIOIB30BAHUS
H PYHKIMAX JOKYMEHTA. [MHPOPMAMOHHBIX pecypcoB. OTinyne IOKyMEHTa JMYHOTO HPOHMCXOXKICHUS OT O(QUIUATIBLHOTO
TOKYMEHTA.
IpakTuyeckoe 3ansiTueNel 2
1TlonsTHe U GYHKIINHA JOKYMEHTOB.
2 CriocoObl JOKYMEHTHPOBAHMUSL.
3 MarepuanbHble HOCUTEIH HHQOPMAIIHH.
4 Knaccugukanus J0KYMEHTOB 110 Pa3JIMYHBIM IPU3HAKAM.
[IpakTUyeckoe 3aHsATHEN?
HOpunuaeckas cuiia opuIAanbHOro JokyMeHTa. OyHKIMY 1 Mo yHKIIMOHATBHOCTh IOKYMEHTA.
OcHoBHbIE OJIOKH (TpyIbl) QYHKIMN TOKYMEHTa, HX XapakTepucTuka. M3menenue
neiicTBus PyHKIMH BO BpEMEHH. 2
3ammura pedpepaToB Ha 32JaHHYI0 TEMATHKY.
CamocTosiTeibHas padora: 6
CamocTosTenpHast paboTa 00yyaromuXcsi- BHIIONHEHHE JOMALTHNAX 3aJaHui 10 Teme 1
- IpE3EHTAINH, JOKJIaAbl U pedepaTsl Ha NPUMEPHBIE TEMBI:
«VcTopryeckue 3Tansl A€JI0IMPON3BoOACTBa B Poccun», «/lenonpon3BoacTBo: BUepa U CETOIHA»,
«O6bmepoccutickue kiaccupukaropsr: OKITIO, OKY I, OI'PHy,
- mpocMoTp uHpopmarmu 8 CMU, MHTEpHET, HAYYIHO-TIOMYJISIPHBIX CTAThIX
Tema 2. Ilpusnaku nu  Jlexkuus Ne2. Conep:xkaHue yueGHOT0 MaTepHaJa: 2 2

CTPYKTYypa J10KyMEHTA.

OcHOBHBIE CBOMCTBA JOKyMeHTa. Ompenenenre aTpuOyTHBHOCTH ((DYHKIIMOHATBHOCTH,
CTPYKTYPHOCTH) IOKyMEHTA.

(OCHOBHBIE IIpU3HAKHU JOKYMCHTA, UX XapPaKTCPUCTHKA. IOpPI,I[PI‘leCKaH Cujia JOKYMCHTA.




B Pa3yYMHBII CPOK.

IpakTnyeckue 3aHaTUANL3

1 O0mas xapakTepUCTHKA CTPYKTYPBI JOKYMEHTA.
2 BHyTpeHHsIS M BHELIHSAS CTPYKTypa JOKYMEHTA.
3 PekBHU3UTHI JOKyMEHTa, UX OCOOEHHOCTH.

4 Knaccudukaius JOKyMeHTa.

CamocTosiTeJIbHas padoTa:

CamMocTosTenbHas pabota o0yyarommxcs: ohopMIIeHIE JOKYMEHTAINN B COOTBETCTBUH C
HOpMAaTHBHOH 0a30#, B TOM YHCIIE C HCIOIB30BaHNEM NH(OPMAITMOHHBIX TEXHOJIOTHHA. M3ydnTh
OCHOBHbIE ITPaBuIa 0hOPMIICHHSI MAIIMHONMCHBIX TEKCTOB, TPEOOBaHMs K OOPMIICHHUIO TEKCTA.

Tema 3.
Yaunduxkauus u
CTaHJAApPTU3ALMA

JOKYMEHTOB.

Jlexnus Ne3. Cogepaxanue y4eOHOro MaTepuasa:

OcHOBHbIE 1IeM YHH(UKAOMH JOKyMEHTOB. CTaHIapThl NPOBEIACHUS YHU(PHKALUU JOKYMEHTOB.
Cucrembl JokyMeHTaluu, ux Buabel. OcodenHocts YCOP/I. Buasl cTaHnapToB, MPUMEHSIOIIUECS B
Hamield crpaHe. Komrmiekc HOpMaTHBHBIX JOKYMEHTOB II0 cTaHaapTtuzauuu. PaspaboTka wu
YTBEP)KICHUE HOPMATHBHBIX JOKYMEHTOB I10 CTaHIApTH3aLMU, KOHTPOJIb U HAJ30p 3a COOMI0ACHUEM
ux TpeboBanmuil. YCJI , Buaet YC]I B Hamre#t ctpane. PexBusut gokymenta. @opMmyssp TOKYMEHTa
Otnuune  Qopmynspa HOKyMeHTa oT  ¢opmyisipa-oOpasua. HopmaTuBHBIH — TOKYMEHT,
pernamentupyrommii  npumeHesue YCOPJ. OcnoBuoit crtanmapt Ha YCOPH. IlpunoxeHnus,
BritoueHHble B ['OCT .

CamocTosiTeIbHas padoTa:

CaMoOCTOsTeNIbHAsE pa0boTa OOYYaroIMXCS: - BBINOJIHCHUE JOMAIHUX 3aJaHuil Mo TeMe 3; -
MOJArOTOBKa M COOp AOKYMEHTALMH sl PAKTHYECKUX paboT; - TOUCK M MPOCMOTpP JIOKYMEHTOB B
KOMHBIOTepHI)IX CHpaBO‘IHO'HpaBOBBIX CHUCTEMaAx; - HpeSeHTaHI/II/I, JOKJIaAbl H peq)epaTI)I H£
npuMepHble TeMbl: «OCHOBHBIC TpeOOBaHHMS K COCTaBICHHIO M O(OPMIICHHIO JOKYMEHTa,
«OTHYeCcKHe HOPMBI TIPY COCTABJIICHUH TEKCTA JIeJIOBOr0 Muchmay, «IIpobneMa onpeneneHus GopMebl
BEXUIUBOCTH», «Busutka» - mpocmorp mH(popmanmu B CMU, UHTepHET, HAyYHO-TIOMYISIPHBIX|
CTaThsIX

Tema 4.
dopmyasip-odpasen,
PEKBU3HMTHI H
0JIaHKMH.

Jlexnusa Ne4 Conep:kaHue y4eGHOro MaTepuaJa:

dopmar Oymaru s moctpoenust popmyssipa-oopaszia OPJI. Pazmepst nosnieit OPJl, ycTaHOBJICHHBIE
dopmynsapom-oopasnom OPJl. PexkBu3uthl Ha NONAIX JOKyMeHTa. MakCHMalbHBI COCTaB
PEKBU3HMTOB, YCTAHOBJICHHBIN (opMyisspoM-o0pasiioM. [Tosoxkenus TaOynsropa mpu ohOpMICHUN

pexBu3nToB. [locrosHHble pekBU3UTHL. O0s3aTenbHble peKBU3UTHI. CriocoObl 0QopMIIeHHUS




PEKBH3NTOB. XapaKTePHCTHKA JOMOJHUTENBHBIX pekBu3uToB OPJl. OTinmume mpoIoibHOTO BapHaHTA
PACIOJIOKEHUSI PEKBU3UTOB 3aroJIOBOYHON dYacTH OnaHka OT yriaoBoro. biaHk JoKyMeHTa 1O
onpeaeneHnro ['OCT P 51141-98. CnocoOsl m3roToBieHHs OJaHKOB TOKyMeHTOB. OcHOBa st
2MPOEKTUPOBaHKUS ONaHKa JTOKyMeHTa. Buapl OmankoB, ycraHoBineHHble 'OCT P 6.30-2003. Bumsi
TOKYMEHTOB Ha o011ieM Oyianke. [locTosiHHBIC peKBU3UTHI HA OjlaHKaX. CriocoObl OTMETKHU Ha OJIaHKaX ISt
MepeMEeHHBIX peKkBU3UTOB. OTinume obuiero OiaHka OT OjaHka nuchbma. TpeOoBaHus, MperbIBIsIEMbIC
Npd  M3TOTOBJIIEHMH  OnmaHka ¢ u3oOpaxenuem  [ocymapctBeHHoro  repba PO wm
repOoB cyObekToB PO,

IIpakTnyeckoe 3ansiTueNed

1 ®opmysip-oOpaszer OpraHu3aMOHHO-PACTIOPSIUTEIILHOTO JOKYMEHTa2

OOm1re cBeleHUs O PEKBU3HUTAX.

3 brnanku JOKyMEHTOB.

4 TpeboBanust K 0OPMIICHUIO PEKBU3UTOB OPraHU3allMOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB.

IIpakTuyeckoe 3ansaTHE Neb
3amuTa pedepaToB Ha 33JaHHYIO TeMaTUKy. Pabora ¢ oOpa3iiaMu TOKyMEHTOB.

CamocTosiTe1bHas padora:
PaboTa ¢ KOHCIEKTOM JIEKIIWH U y4eOHHUKaMU

Tema 5. IIpaBuaa
0(opMJIeHHS] OCHOBHBIX
BHU/I0B OPIaHU3ALMOHHO -
pacnopsiiMTeJbHbIX
JAOKYMEHTOB.

Jlexnust NeS Copep:kanue y4eOHOro MaTepuajia:

Buasl opraHM3alMOHHO-PACHIOPAOUTENbHBIX JOKYMEHTOB. PacmopsanTenbHble JOKYMEHTBI —Kak
paBOBbIC aKTHL. BcTymieHne B CHIy pacHOpSIUTENbHBIX NTOKYMEHTOB. Paznmuumne pacnopsiIuTeIbHbIX
TOKyMEHTOB 110 cepe aericteust. OCHOBaHUE IS U3AAaHUS paclopsAnTeNbHOro NokyMenTa. [locrpoenne
TEKCTa PAcCHOPSIUTENbHOrO JokyMeHTa. OdopmieHHEe OTMETKM O HAJIMYUM TPWIOKEHHUS B
pacropsAuTensHOM AoKyMeHTe. [lata B pacnopsauTensHoM TokyMeHTe. DPopMa M3JaHHsS COBMECTHBIX
PacropAauTECIbHBIX  TOKYMCHTOB. OpFaHBI, MIpUHUMArOmue IIOCTaHOBJICHHUEC. BI/IIH)I IIPUKAa30B
OTIUYUTENbHBIE 0COOCHHOCTH TIPU 0(OPMIICHHHU TPUKA3a 110 TMYHOMY COCTaBY.

[IpaBo moamucu Ha IpuKasax. PEKBU3WUTBI HA YKa3aHUSAX W PaCIOPsDKEHMWIX. Bompocel u3naHus
paCIOpsHKEHUS U YKa3aHUs.

IIpakTHyeckoe 3aHATHEN6

1 Oprann3anOHHBIE JOKYMEHTHI

2 PacniopsiiuTebHbIC TOKYMEHTHI

3 NudopMaIioHHO-CIIPaBOYHbBIE JOKYMEHTBI

4 OOpMBbI OpPraHU3aIMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB

IpakTnyeckoe 3ansitue Ne7
JlenmoBast urpa « Sl MOI0/I0M CHEIMaTUCT




CamocTosiTeIbHasi padoTa:
PaboTta ¢ KOHCIIEKTOM, Y4eOHUKAaMH ¥ HOPMaTHBHBIMU IIPABOBBIMU aKTaMH

Pazgen 2. Opranusanusi padoThl ¢ JOKYMEHTAMH

Tema 6. Cayxoda
AOKYMECHTAIIHOHHOI'0
odecneyeHust
ynpaBJIeHHS.

Jlexnus Ne6. ConeprxaHue yueOHOro MaTepuaJa:

Cay»x0a, OCyIIECTBISIOMAs TOKYMEHTAIIHOHHOE oOecriedeHre ynpasieHus. Tumosas cTpykrypa
yrpasiieHus Aenamiu. [IpaBoBbie akThl, periiaMeHTupyomme padoty ciyxosl JOY. CtpykTypa TekcTa
nosnoxenus o cinyx6e JIOY, kaxapiit u3 paznenos. Oynkuuu ciryx6st JJOY. MacTpyKnus mo
nenonpoun3BoaAcTBy. @yHkiuu B ciryxoe JJOVY [ist kKareropuu Ciiyaiux «CIenuaIucThy. Bubt
IeTONPON3BOJICTBEHHBIX PA0OT MO HOpMaM BpeMeHH. JJoKyMeHT0000poT, oAcYeT 00beMa
moxyMeHT0000poTa. [I0TOKHM TOKYMEHTOB B COCTaBe JOKYMEHTO000poTa. OCHOBHBIC D TaIThI
TOKyMeHT0000poTa. OCHOBHBIC IPUHITUIIBI OPTraHU3AINHA JOKYMEHT0000poTa. OpraHn3ainoHHbIC
(hOpMBI JeTOTIPOU3BOJICTBA, UX OTIHIHSL.

CamocTosiTeIbHas padoTa:
PaboTa ¢ KOHCIIEKTOM, YUeOHUKAMM M HOPMATHBHBIMHU ITPABOBLIMM aKTaMH

Tema 7. Opranusanus
npuemMa, pacCMOTpeHHUsT 1
perucrpamnuu
JTOKYMEHTOB.

Jlexnust Ne 7. Conep:xaHue yueOHOro MmaTepuasa:

Peructpanysi TOKyMEHTOB, €€ OCHOBHAas Liejib. JIOKYMEHTBI, HE Hoajexaiuue perucrpauuu. Oopmsl
perucTpaluyd JIOKyMEeHTOB. (OCHOBHOM MNPHUHIMII PETUCTPALMM JOKYMEHTOB. XapaKTepUCTHKA|
CMEIIaHHONM CHCTEMBI perucrpauuvu. (DOpMI/IPOBaHI/IC CoCTaBa PETUCTPAITMOHHOI'O HOMEpa BXOAANIUX,
UCXOSIINX W BHYTPEHHHX JIOKYMEHTOB. Perucrpaiusi OTBETHBIX JOKYMEHTOB. PerucrpannoHHBIE
HOMepa © OyKBeHHble 00O03HaueHus. DOpPMHUpPOBAHHE PETUCTPAIMOHHOTO HOMEpPa COBMECTHBIX
TOKYMEHTOB. PerucrpalmoHHble HOMEpa Ha BXOIANIMX JTOKYMEHTaX. PEeKBU3WTHI, BKJIIOYEHHBIE B
perucrpanmonnbie Gopmel. OTiauune pasHbIX (OPM perucTpanuy, WX MpeuMylnecTBa. TpeOoBaHUs
MPEIbIBISIIOTCS K PabOTHHUKAM, OCYIIECTBISIONIMM peructpanuto. Kiaccudukatopsl mpu BBEICHHH
nanuerx B UIIC.




CaMocTosiTeJIbHAs1 padoTa: 9
PaboTa ¢ KOHCIIEKTOM, Yy4eOHMKaMHU M HOPMAaTUBHBIMH [TPABOBBIMHU aKTaMH
Tema 8. Jlexnust Ne§. Cogepaxanue yueOHOro MaTepuasa: 2
Hudopmanuonno-  |llens co3maHus B opraHu3aluyd HHGOPMALMOHHO-TIOMCKOBOM cuctembl. [loctpoenne UIIC mpy
crpaBo4Hasi padora |peructpauuu AokymeHToB ¢ mnomombio PKK. [lpu3Haku mnocTpoeHHs CHPaBOYHBIX KapTOTEK
PyOpuku cripaBouHbIX Kaprouek. CripaBouHasi paboTa 1o M3AaHHBIM MPaBOBBIM akTaM. CIipaBOYHBIE
KapTOYKU B OpraHu3auuu. TexHoJIorus paboThl C KapTOTeKaMHy N0 TPAAULIHOHHOMN cucTeMe B py4yHOM
exxuMme. CripaBouHas paboTa B aBTOMaTH3UPOBaHHOM pekuMe ¢ ucnonb3zoBanuem K.
IpakTnyeckoe 3ansiTue Ne 2
NHpOpMaMOHHO-TIONCKOBasl ~ CHCTeMa 110  JOKYMEHTaM OpraHuM3aiud. MexaHuzanus |
aBTOMAaTH3alus paboOTBl C JOKYMEHTaMH. METOAONorusi JOKyMEHTallMOHHOTO —oOOecTedYeHus:
yrpaBiieHHsT MeTOoAbl COBEpIICHCTBOBAHHS JOKYMEHTHPOBAHHUS YIIPAaBICHYECKON AEATEIHLHOCTH.
3amura npe3eHTaluy, TOKIaAbl U pedepaThl Ha 3aJaHHbIC TEMBI.
CamocTrosiTeqibHast padoTa.
PaGoTa ¢ HOpPMAaTHBHBIMH TPAaBOBBIMH JIOKYMEHTAMH PETJIAMEHTUPYIOIIUMH JAEATEIbHOCTH
KaJIpOBOr'0 OT/eJa MPeapPUITHS.

Tema 9. lexnust Ne9. JIoKyMEHTHI [TOCIIE OKOHYAHMS MX UCTIONHEHUs. OnpeneneHUe TOHATUS «ICII0. 2
Opranusauus  ornpaBku®opmupoBanue neia. Homenkmarypa nen ee ohopmiienne. Buibl HOMEHKIATYpHI e, BHbl narmok,
HCXOISIIUX TOKYMEHTOB |HCIIONb3YIOUIUXCS IIPY OPraHU3alUi ONEPATUBHOTO XpaHEHUs JOKYMEHTOB. @OpMHUpPOBaHUE UHIEKCA

nena o HoMeHkiIarype nen. PopMynrupoBKa 3arojoBka aeia. OnpeneneHre CpOKOB XPaHEHUS

nokyMeHToB. ITOroBoii 3anuch B HOMEHKJIATYpE A€, (opMa ee COCTaBJICHHsL.

IpakTuyeckoe 3ansTue Ne9 2
1 OCHOBHBIE TOHSTHUS U OJOXKEHUS 110 JETIONPOU3BOJCTBY.

2. CucreMa TOKyMEHTALHH.

3. Crangapruzaius. Y Huukanus. Y HuUIUpoBaHHas CHCTEMa JOKYMEHTAIIUU

CamocTrosiTesibHast padoTa.

PaboTa ¢ KOHCIIEKTOM JIEKIMH, TOJrOTOBKA K TeCTUpOBaHMIO. [[popaboTka OTBETOB Ha BONIPOCHI K

3a4ery.

3a4dyeTr




3.YCJOBUSA PEAJIM3AIIUU TPOI'PAMMBI INCHUIIJIMHBI

3.1. TpebdoBaHus K MUHUMAJIbHOMY MATEPHAIbHO-TEXHHYECKOMY

o0ecneyeHHnIo

Jns npoBeneHus 3aHATHH MO AWCHUIUIMHE «JlOKyMEHTallMOHHOE o0ecleueHne YyIpaBieHHUsD»
UCIIOJIB3YIOTCS:

1. Kabuner MeHeMKMEHTa W OSKOHOMHKH OpraHM3aldd, B KOTOPOM HMEIOTCS  CTOJBI
nByxMecTHBI-301T, CKaMeikn aByxMmecTHble-30 1miT., mocka kiaccHas - | mT., kadeapa - 1 miT.,
CTOJ-TIpenoJilaBaTeIbCKUii- 1T, CTyJl mpenoaaBaTeIbCKUi-luiT., mpoexktop - 1 1T, 3KpaH it
mpoekTopa - 1 mT., CTeHab! - 18mIT.

2. bubnnoreka, UNTaIbHBIN 3aJ1 C BBIXOJOM B ceTh IHTEpPHET, B KOTOPOM MMEIOTCS IapTa
JIByXMeCTHas -13 1IT., CTyNbsl IBYXMECTHBIE - 13 1IT., CTON ONpenogasBaTens - | mT., cTyn
MpenojaBaTens - 1 WT., KOMObIOTEPHI - 4 WIT., IPUHTEpP - 1 WIT.

3.2. HNudopmanuoHHoe odecneyeHue 00ydeHust

Ilepeuennb yueOHbIX u3nanuii, UHTEepHET-pecypcoB, 10NMOJHUTEILHOMH JIUTEPATYPbI

HOpMaTI/IBHBIe NMpaBOBLIC aAKTbI:

1. "Koncrutymust  Poccmiickoit ~ @enmepanuu"  (IpuHATAZ  BCEHAPOJAHBIM  TOJIOCOBaHHUEM
12.12.1993) (¢ yd4eroM TOMpPaBOK, BHECEHHBIX 3akoHamMH P® o mompasBkax k Koucrurymmm PO ot
30.12.2008 Ne 6-®K3, or 30.12.2008 Ne 7-OK3, or 05.02.2014 Ne 2-®K3, ot 21.07.2014 Ne 11-
OK3)

2. Kopekc Poccuiickoit @enepannu 00 aIMHHACTPATUBHBIX MPaBOHAPYIIeHHUAX, M., 2018.

3. O cranmapruzanuu: henepanpbiii 3aKoH PO ot 29 uronst 2015 Ne 162 (B pen. ot
03.07.2016) C3 P®d, 06.07.2015. Ne 27. ¢1.3953.

4. O rocynapctBeHHO# TaiHe: 3akoH PD ot 20 mrona 1993 roxa Ne 5485-1 (B pen. ot
08.03.2015) . // Moctym u3 cripaB-mipaBoB.cucteMsl «Koucymprantlmocy.

5. 006 apxuBHOM Jnene PD: penepanbhbiii 3akon ot 22 okTsi0ps 2004 Ne 125- @3 (B pen. ot
18.06.2017) // Joctyn u3 crpaB-mipaBoB.cucteMbl «KoncynbranTILrocy.

6. O mnopsake paccMOTpeHusi oOpanieHuil rpaxiaan B P®: denepanbHbiii 3akoH ot 02 Mas
2006 1. Ne 59-@3 (B pexn. ot 03.11.2015) // C3 Pd.08.05.2006. Ne 59.Ct. 2060.

7. O mepcoHaNbHBIX JaHHBIX: (enepanbHblii 3akoH oT 27 wmions 2006 r. Ne 152-®3 (B pen.
ot 29.07.2017) //C3 P®. 31. 07.2006. Ne 31.CT. 3451

8. 00 oOecmeyeHun aoctyna K HHGOPMALMU O MOEATEIBHOCTH TOCYAApPCTBEHHBIX OPraHoOB H
OpPraHoB MECTHOTO CaMOyNpaBieHus: heaepanbHblil 3akoH oT 9 deBpainst 2009 Ne 8- @3 (B pen. ot
09.03.2016)

9. O0 opraHuMzanuMu  OPEAOCTABICHHS  TOCYJAPCTBEHHBIX M MYHHUUNAIBHBIX  YCIHYT:
¢denepanbubiii 3akoH oT 27 uroiist 2010 1. Ne 210-D3 (B pen. ot 26.12.2016).

10. OO0 snexTponHoi moanucu: 3akoH P® ot 06 anpens 2011 (B pex. ot 23.06.2016).

11. O6  yrBepxaenmnu IlepedHss  THUMOBBIX  YHPABICHYECKUX  ApPXWMBHBIX  JIOKYMEHTOB,
oOpa3yromuxcst B  Tpomecce  ACSITeIbHOCTH  TOCYHApCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOTO
CaMOYINpAaBJICHUSI M OpraHM3aluii, C YyKa3aHUEM CpOKOB XpaHEHus: npuka3 MuHkyiasTypel Poccuu
ot 25 aBrycta 2010. Oxonomuka u xxu3sbp" (byxranrepckoe npunoxenne), Ne 10, 16.03.2012.

12. O6 yTBepKOCHMH TEXHUYECKUX TpeOOBaHMM K  B3aUMOJCHCTBUIO HMH()OPMALMOHHBIX
CUCTEM B  €IMHOM CHCTEME  MEKBEJOMCTBEHHOIO  3JEKTPOHHOIO  B3aMMOAEWUCTBUA:  TPUKa3
MunkomcBsizu PO or 27 pmekabps 2010. (B pea. or 02.10.2017) //C3 P®d. 20.09.2010. Ne 38. cr.
4823.



OcHoBHas quTepaTypa

1. bacakoB M. . JlokymMeHTalmMoHHOE obecrieueHre YIpaBieHus (C OCHOBaMH apXHBOBEIECHHS). —
M.: KnoPyc, 2020. — 216 ¢

2. JIoKyMEHTOBEJeHHUE : YI4EOHUK M IPAKTUKYM JUTS CPETHEro MpodecCHOHaNbHOro oopazoBanus /
JI. A. loponuna [u ap.] ; mox penakuueii JI. A. loponuHoi. — 3-¢ u3a., nepepad. u gom. — Mockea :
WznarenscrBo FOpaiit, 2023. — 336 ¢. — (IIpodeccronansroe odpasopanue). — ISBN 978-5-534-15820-5.
— Texcr : anextponnslii // ObpazoBarensHas miargopma FOpaiir [calT]. —
URL.: https://urait.ru/bcode/509824

3. Kysuenos U.H. JlokyMeHTanmoHHOE o0ecrieueHue yrnpapieHus. JJokyMeHTo000pOT
JIEeJIOTIPON3BOACTRO. - M.: FOpaiit,2017

4. KysuenoBa W.B. JlokyMeHTallMOHHOE O0OECIIEUCHUE YIIpaBlIeHUs [DJIEKTPOHHBIA pecypc]
yuebnuk st CCY30B / M.B. Kysmenosa, I''A. XawarpsH. — ONeKTpOH.TEKCTOBbIE JaHHbIE. —
CapatoB: A Ilm Dp Memma, 2016. — 109 c. — 2227-8397. — Pexum pgocrymna:
http://www.iprbookshop.ru/44181.html

5. Kopuees, /. K. JIokyMEHTallMOHHOE OOECTIEYEHUE YIPABICHUS : YUYCOHUK W TPAKTHKYM IS
cpenHero mpogeccruonanbHoro oopasosanus / U. K. Kopuees, A. B. ITmenko, B. A. Mamypres. — 3-¢ us.,
nepepab. u gom. — MockBa: WsmarensctBo FOpaiit, 2023. — 438c.— (IlpodeccnonamsHoe
obpazoBanne). — ISBN 978-5-534-16002-4. — Texkcr : anexTponHsbIi // Obpa3zoBarensHast matdopma FOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/523611

6. KysmenoB WM. H. JlokymeHTranmmoHHoe o0ecrieueHue ympaBieHHs. JokymMeHTooOOpOoT W
nenonpou3BoactBo. — M.: FOpaiit, 2020. — 463 ¢

7. bacakoB M.U. JlemompousBoactBo [JlokyMeHTanmioHHOE  OOeclieYeHHe  yIPaBJICHHUSA|
[DnmexTponnsit pecype] : yueObnuk / M.M. bacakos, O.U. 3ampiiikoBa. — DnekTpoH. TekcToBbIE JaHHBIE. —
PocroB-Ha- 23063-3. — Pexxum mocryna:_http://www.iprbookshop.ru/59345.html

JlonoiHUTeILHAS JIUTepaTypa

1. Abynanze . I'. lokymeHTaunoHHoe obecrieueHue ynpasieHus. JJokyMeHTO000pOT U AEIOIPOU3BOACTBO.
— M.: FOpaiit, 2020. — 300 c.

2. JlokyMeHTalMOHHOe o0ecneyeHne ynpaBJeHus (JIeI0NPOU3BO/ICTBO) : yaeOHoe mocodne / T.A. brikosa,
T.B. Ky3nenosa, JI.B. Cankuna ; mog o6mr. pex. T.B. Ky3nemnosoit. — 2-e uz ., nepepad. u nom. — Mocksa

HUHOPA-M, 2020. — 304 c. + J[om wmarepuansl [OnektpoHHBId pecypc]. — (Cpennee

npodeccuoHanbHOe obOpazoBaHwue). - Texkcr : AJIEKTPOHHBIH. -
URL.: https://new.znanium.com/catalog/product/1070624

3. Jopouuna, JI. A. JlokyMEeHTallMOHHOE OOECTICYCHUE YIPABICHUS : YUCOHUK U MPAKTUKYM JUI CPETHErO
npodeccuonanbHoro oopasoranus / JI. A. Jloponuna, B. C. UputukoBa. — 2-¢ u3sj., nepepad. u jaom. —
Mockga : U3narensctBo HOpaiit, 2023. — 270 ¢. — (IIpodeccuonansHoe odpasopanue). — ISBN 978-5-
534-16017-8. — Tekct : onekrtponnslii // OOpa3oBarenbHas I1wiargopma HOpalit [caiit]. —
URL: https://urait.ru/bcode/530252

4. Kopmnees, HU. K. J]lokyMeHTHpOBaHHE YHPABICHYESCKOW JEATENBHOCTH : Y4eOHMK Ui BYy30B /
. K. Kopnees, A. B. [Tinenko, B. A. Mamypies. — 3-¢ uzf., nepepa0. u non. — Mocksa : 3naTenbeTBo
Opaiit, 2023. — 438 c.— (Bricmee oOpa3oBanue). — ISBN 978-5-534-16001-7. — Tekcr
aneKTpoHHBIH // OOpa3zoBarenbHas miatdopma KOpaiit [caiir]. — URL: https://urait.ru/bcode/523610

5. Ilmenko A.B., Hoponmna JIL.A. JlokymeHTanuoHHOe oOecriedeHne YOpaBIEHHUs: YYEOHUK JUIS
CIIO. M.: Axkagemus. 2015.

6. Ilyeanosa, H. H. JlokyMeHTaIlMOHHOE OOECIieYeHNE yIPaBICHHS | YI€OHHK U TIPAKTUKYM JUIS CPEIHETO

npodeccuonanproro obpasosanusi / H. H. IllyBanoBa. — 3-¢ wu3n., mepepab. u jgom. — Mocksa :
WznatensctBo Opaiit, 2023. — 247 ¢c. — (IIpodeccuonanproe obpazoBanue). — ISBN 978-5-534-
16538-8. — Tekcr : onektponHbii // (OOpaszoBatenbHas 1uiathopma IOpait [caiit]. —

URL: https://urait.ru/bcode/531240



https://urait.ru/bcode/509824
http://www.iprbookshop.ru/44181.html
https://urait.ru/bcode/523611
http://www.iprbookshop.ru/59345.html
https://new.znanium.com/catalog/product/1070624
https://urait.ru/bcode/530252
https://urait.ru/bcode/523610
https://urait.ru/bcode/531240

HuTepHeT-pecypehl:

wwwmksrfmii(Korcturviimonnsiii cyn PD).
wwwmVsrfmim(BepxoBHsiit cya PD).

www.pfrf.ru (ITencuonnstit poug PD).

LONoakrwWdE

Www.genproc. gov.ruff enepansHas npokyparypa P®).

www.council.gov.ru (Coser ®enepanuu ®enepansaoro Coopanus PD).
www.duma.gov.ruff ocymapcreennas JIyma ®@enepansuoro Codpanust PD).

www.rfdeti.ru (Ymonaomouennsrii mpu [Ipesunenre PD mo nmpaBam pedeHka).
www.ombudsmanrf.org (YnoaHOMOYeHHBIH 0 ITpaBaM 4YenoBeka B Poccuiickoit

denepanun).
3.3 Ilepeyennb pecypcoB nHQOPMALHOHHO-TEJIEKOMMYHHKALHOHHO cern
«I/IHTepHeT», HeOﬁXOIIl/IM])IX OJIA OCBOCHUA NJUCHUILINHBI.
Humepnem-pecypcol

Hassanue Cnoco® roctyna K ['mnepcebuika

pecypey
1 DaexTponno - 6uéauorTeunas cucrema (ABC) IPR books). ITo IP anpecam Www.Iprobooksh
JTunenzuonublii 1orosop Ne 9590/2211 na J1eKTPOHHO- YHHBEpPCHTETA H 110 0p.ru

oudanoTeunyto cucremy IPRbooks ot 24.10.2022 r. Cpok
neiicteuii forosopa co 02.10.2022 r. mo 01.10.2023 r.

JIOTMHY U MAPOJII0 10
OKOHYAHUS CPOKA
meficTBHSI MOAMUCKH

3 DuekTpoHHO-0ubMoTeyHasi cuctema (OBC)
«YHHBepCUTeTCKAasl OU0IMOTeKA OHJIAHH»:

Toroop 00 oxa3zanuu HHGopMaMOHHBIX ycayr Ne137-09/2022
oT 3 okTs0ps 2022 r. Cpok aeiicTBus 1oropopa c 01.10.2022 o
30.09.2023 r.

Ilo IP agpecam
YHUBEPCHTETA U MO
VIOTHHY H MAPOJIIO 10
OKOHYAHUS CPOKA
meficTBHS MOAMUCKH

.ru

wWww.biblioclub

2 JiekTpoHHO-0ubMoTeyHas cucrema (ABC) I0paiir.

Jlnnensuonublii  goroBop Ne 32211773106-EII ot 24 okTa0ps
2022 r. Cpox peiictBuii goroBopa co 29.11.2021 r. mo
28.11.2022 r. IMoamucka JAI'Y - Bes komtekumuss CIHO  pas
KOJLTe/ KA.

Ilo IP agpecam
VHHBEPCHTETA U 110
VIOTMHY H ApOJIIO 10
OKOHYAHUS CPOKa
meficTBUS MOXMMCKH

https://urait.ru’.

4 HayuHas 3JieKTpOHHasi 0u0/1M0TeKa

JInnensuonHoe cornamenue Ne 844 ot 01.08.2014 r. Cpox
neiicrBus cornamenus c 01.08.2014 r.

be3 orpanuyeHns cpoka.

Ilo IP agpecam
YHHBEpCHTETA

http://elibrarv.r
u

5 HanmonansHast jiekTponHast 6néanorexa(HIB) .

lorosop Ne101/HIB/101/HJB/1597 o npegocTaBjieHHMH A0CTyNa K
HauunonajbHolM 31eKTPOHHOI 0ubauoteke ot 1 aBrycra 2016

r. Cpoxk aeiicrBus norosopa ¢ 01.08.2016 r. 6e3 orpaHuyenust
cpoka. /loroBop Mo:keT MPOJIOHTHPOBATHLCS HEOrPaHUYEHHOE
KOJIMYECTBO Pa3, ecIH HH OJJHA H3 CTOPOH He iKeJIaeT ero
PACTOPIHYT.

Ilo IP agpecam
HHGpOPMALHOHHO-
oudauorpaduueckoro
oTHesa

rusneb.ru

6 Springer Nature.

I[Incsmo PITHU ot 17.10.2022 r. Ne 1354 o npexocraBjieHHMH
VIMIEeH3UOHHOT0 A0CTYNA K COJepP:KAHUIO §a3 TaHHBIX
u3nateancTBa SpringerNature Ha ycJoBUSIX HAIIMOHAILHO#
noanuckH . Jloctyn K :KypHaJjiam 0ecCpo4Ho.

Ilo IP agpecam
YHHBEPCHTETA M YAaJIEHHO
/10 CPOKAa OKOHYAHUS
lmoroopa

http://Tink.sprin
ger.com

7 Wiley.

I[Incsmo PITHU ot 19.07.2022 r. Ne 983 o npenocraBiieHUH
VIMIEH3HOHHOTO0 JOCTYIA K COAeP:KAHHI0 023 TaHHBIX
M31aTebeTBA M3AaTenbeTBa John Wiley &Sons,Inc B 2022 roxy Ha
YCJIOBHSAX HALMOHAJILHOI moamucku . Cpok aeiictBus ¢ 13.07.2022
r. mo 30.06.2023 r.

ITo IP aapecam
YHHBepCcHTeTa U nocJje
PerucTpanuy yaajaeHHo 10
CPOKa OKOHYAHUS
morosopa

https://onlinelib
rarv.wilev.com/

8 China Academic Journals (CD Edition) Electronic

Ilo IP agpecam

https://ar.cnki.n



http://www.council.gov.ru/
http://www.duma.gov.ru/
http://www.ksrf.ru/
http://www.vsrf.ru/
http://www.genproc.gov.ru/
http://www.pfrf.ru/
http://www.rfdeti.ru/
http://www.ombudsmanrf.org/
http://www.iprbookshop.ru/
http://www.iprbookshop.ru/
http://www.biblioclub.ru/
http://www.biblioclub.ru/
https://urait.ru/
http://elibrary.ru/
http://elibrary.ru/
http://link.springer.com/
http://link.springer.com/
https://onlinelibrary.wiley.com/
https://onlinelibrary.wiley.com/
https://ar.cnki.net/ACADRE

Publishing House Co., Ltd.

[Mucomo PODU ot 02.08.2022 Nel1044 o npegocraBiieHHUH
VIMIEH3UOHHOI'0 10CTYNA K COACPKAHUIO 0a3 JAaHHBIX
uznareascTBa China Academic Journals (CD Edition) Electronic
Publishing House Co., Ltd B 2022 r. Ha ycjioBusix
nenTpanuzoBanHoi noanmucku. Jocryn k pecypey a0 30.06.2023 r.

YHMBepcHUTETa U I10CJ1e
perucrpanum yaiajJdeHHo 10
CPOKAa OKOHYaHUA
aorosopa

et/ACADRE

9 Questel SAS.

[Iucsmo PODU ot 30.06.2022 Ne 908 o npenocraBiaeHnn
VIMIEH3HOHHOT'0 JOCTYIA K COAeP:KAHUI0 023 JTaHHBIX
uznareancTa Questel SAS B 2022r. Ha yc/I0BHSIX
LeHTpaIu30BaHHOl moanucku. Jloctyn Kk pecypey a0 30.06.2023

Ilo IP agpecam
YHHUBEPCHTETA U MOcJIe
perncTpanuy yaajaenHo A0
CpOKa OKOHYAHMS
l10roBopa

https://www.orb

it.com

10 American Physical Society.

Incemo PITHU ot 31.10.2022 Ne 1402 o npeaocTaB/IeHUH
UIHIIEH3HOHHOT0 JOCTYMA K COAEePKAHUIO 623 TaHHBIX
u3nareabcTBa American Physical Society B 2022 r. Ha ycioBusx
neHTpasau3oBaHHoi noanucku. Jocryn k pecypey a0 30.06.2023 r.

Ilo IP agpecam
YHHUBEPCHTETA U MocJIe
perncTpanuy yaajaeHHo A0
CPOKAa OKOHYAHMS
morosopa

journals.aps.or
il

11 sxypuana "Ycnexu ¢pusuyeckux Hayk”.

[Mucsmo PLITHU ot 09.11.2022 Ne 1471 o npeaocTaBjIeHUH
VIMIEH3HOHHOTO JOCTYIA K 3JIeKTPOHHOH BepCHH KypHaJa
"Yenexu ¢puznyeckux Hayk'" B 2022 r. Ha YCJOBHIX
eHTpaIu30BaHHO# moanucku. Joctyn k pecypey 1o 30.12.2030 r.

Ilo IP agpecam
YHHBEPCHTETA U MocJIe
perucTpanuu yaajeHHo 10
CpOKa OKOHYAHMS
lmoroopa

https://ufn.ru/

12 MUAH. IMoaHOTEKCTOBAs KOJJIEKIUSI MATEMATHYECKHX
"KypHAJIOB

[ucemo PITHU ot 01.11.2022 Ne 1424 0 npeaocTaB/IeHUH
IMLIEH3MOHHOI0 A0CTYNA K 3JIEKTPOHHOH Bepcuu xkypHajia MUAH
B 2022 r. Ha YCJOBHSX LIEHTPAJIN30BAHHOI moanucku. Joctyn Kk
pecypey 10 30.12.2030 r

Ilo IP agpecam
YHUBEPCHTETA U MOcJIe
perncTpanuy yaajaenHo 10
CPOKa OKOHYAHMS
morosopa

http://www.mat
hnet.ru/

13 ®usnyeckuii uacTuTyT UM. I1L.H. JleGeneBa Poccuiickoii
akagemun Hayk (PUAH).

[Mucsmo PITHU ot 22.12.2022 Ne 1424 o npeaocTaBjieHUH
VIMIIEH3MOHHOI'0 JOCTYMA K 3JeKTPOHHOH BepCHH *KypHaIa
«KBaHTOBas1 31eKTpOHHKa» B 2022 I. HA YCJIOBHAX
neHTpasau3oBaHHoi noanucku. Joctyn k pecypey a0 30.12.2030 r.

Ilo IP agpecam
YHHBEPCHTETA M NOCJIe
perucTpanuu yaajeHHo 10
CpOKa OKOHYAHMS
morosopa

https://quantum

electron.lebede
v.ru/arhiv/

14.By3oBckasi 3jIeKTpOHHAs1 Ou0IH0TeKa (COOCTBEHHAs):
http://elib.dgu.ru/marcweb/Default.asp 2 nanvenosanus

http://eor.dg
u.ru/

[Mucsmo PODU ot 14.06.2023 Ne 867 o mpenocTaBiaeHnn
TMIEH3HOHHOT0 I0CTYNA K COAePKAHUI0 §a3 TaHHBIX
u3nareancTBa Tongfang knowledge network technology co., Itd.

PerucTpanuy yiajaieHHo 10
CPOKAa OKOHYAHHUS
morosopa

http://np.icc.
dgu.ru/
http://moodle.d
gu.ru
15 EBSCO eBooks. Mo IP axpecam lebsco.com
MMucemo ot 28.04.2023 o0  npexocTaBjeHMHM  JIMIEH3MOHHOTO|yHHBEPCHTETA M MOCJIe
moctyma K cojep:xaHmio 0a3  JaHHbIX u3gaTeabcTBa  EBSCOlpermcrpanun yaasenno 1o
Information Services GmbH. Toctyn k pecypcey a0 2030-12-31 CPOKA OKOHYAHHUS
l1oroBopa
16 CNKI Academic Reference Mo IP agpecam Www.publishe
YHHBEPCHTETA H MOCIIEe rsglobal.com



https://ar.cnki.net/ACADRE
https://www.orbit.com/
https://www.orbit.com/
https://journals.aps.org/
https://journals.aps.org/
https://ufn.ru/
http://www.mathnet.ru/
http://www.mathnet.ru/
https://quantum-electron.lebedev.ru/arhiv/
https://quantum-electron.lebedev.ru/arhiv/
https://quantum-electron.lebedev.ru/arhiv/
http://elib.dgu.ru/marcweb/Default.asp
http://eor.dgu.ru/
http://eor.dgu.ru/
http://np.icc.dgu.ru/
http://np.icc.dgu.ru/
http://moodle.dgu.ru/
http://moodle.dgu.ru/
https://www.ebsco.com/products/ebooks
file:///C:/Users/РҐР°РґРёР¶Р°С‚/Desktop/www.publishersglobal.com
file:///C:/Users/РҐР°РґРёР¶Р°С‚/Desktop/www.publishersglobal.com

Iuncemo PODU ot 29.12.2022 Ne 1947 o npeaocTaBieHUN
JIMIEH3MOHHOT0 A0CTYNA K COAePKAHUIO 023 TaHHBIX
H31aTe bCTBA

MocTyn akTuBen a0 2030-12-31

YHUBEPCUTETA U MMOCJIe
perucrpanuuu yiajJieHHO 10
CPOKa OKOHYAHUA
J0rosopa

17 American Chemical Society Mo IP axpecam WWW.acs.org
YHHBepCHTETa U nocJie

MMucsmo PO®U ot 07.04.2023 Ne 573 o npeaocTaBieHUH perucTpanuu yaajaeHHo 10

UIMIEH3MOHHOTO A0CTYNA K COAEePKAHUIO 043 TaHHBIX CpPOKa OKOHYAHHSA

u3nareascTBa American Chemical Society Toctyn k pecypey 10 orosopa

2023-06-30

18 Spriner Nature 2023 eBook Collections Mo IP agpecam https://www.s

pringernature.
com/qgp/librari

ans/products/e
books/ebook-

collection

19 Life Sciences Package u 6a3b1 nannbix Springer Nature

Ilo IP agpecam

WWW.Springer

I[Incsmo PODU ot 21.11.2022 Ne 1541 o npenocTaBieHun
JINIEH3MOHHOT0 A0CTYNA K COACPKAHUIO 023 TaHHBIX
n3naTeabcTBaPecypchbl 6eccpoyHoOro gomycka

YHUBEpPCUTETA

YHHBEpCHTETA H NocjIe nature.com

Mucemo PODU ot 29.12.2022 Ne 1950 o npeaocTaB/ieHUH PEerucTpanuy yaajaeHHo 10

JIMLEH3MOHHOI0 T0CTYNA K COAEPKAHUIO 623 JAHHBIX CPOKA OKOHYAHHS

H31aTeNIbCTBA lmorosopa

Jloctyn akTuBen mo: 2030-12-31

20 ATP Publishing Mo IP agpecam scitation.org
YHHBEpCHTETA H 10CjIe

Mucemo PO®U ot 31.10.2022 Ne 1404 0 npenocraBiieHuu PETUCTPANUH yIATIEHHO 10

JIMIIEH3HOHHOTO J0CTYNA K colepKanuio 6a3 qannbix AIPP E- CPOKa OKOHYAHMSA

Book Colectionl+ Colection2 usnarenscra AIP Publishing na JloroBopa

YCJIOBHSX IEHTPAIA30BAHHON MoxmucKku. JIoCTyn aKTHReH:

DeccpoYHO

22 Kypuaia Ycnexu XHMHH Ilo IP agpecam uspkhim.ru

3.4I1lepeyens nHGPOPMALMOHHBIX TEXHOJIOTHIA, HCIOJIB3yEeMBIX IIPH OCYIECTBJICHUA

06pa3OBaTeJI]>HOFO nmpouecca nmo IuCuMIvinHe, BKJII4Yas mepevueHb MporpaMMHOro o0ecneveHusI

U UHGOPMALMOHHBIX CIPABOYHBIX CHCTEM.

HpC,Z[yCMOTpeHO HCIIOJIb30BaHHEC BHGKTpOHHOﬁ TOYTHI JJ1A CBA3U CTYICHTOB C

MIperogaBaTCiIsIMU.

IIporpammuoe obecreuenue s aekimii: MS PowerPoint (MS PowerPoint Viewer.


file:///C:/Users/РҐР°РґРёР¶Р°С‚/Desktop/www.acs.org
https://www.springernature.com/gp/librarians/products/ebooks/ebook-collection
https://www.springernature.com/gp/librarians/products/ebooks/ebook-collection
https://www.springernature.com/gp/librarians/products/ebooks/ebook-collection
https://www.springernature.com/gp/librarians/products/ebooks/ebook-collection
https://www.springernature.com/gp/librarians/products/ebooks/ebook-collection
https://www.springernature.com/gp/librarians/products/ebooks/ebook-collection
file:///C:/Users/РҐР°РґРёР¶Р°С‚/Desktop/www.springernature.com
file:///C:/Users/РҐР°РґРёР¶Р°С‚/Desktop/www.springernature.com
https://www.scitation.org/?ref=website-popularity
https://www.uspkhim.ru/

ITporpaMMHOe 0OecieueHre IIPaKTHIECKOi paboThl KOMIIbIOTEpHOM Kitacce: MS PowerPoint
(MS PowerPoint Viewer), Adobe Acrobat Reader, cpeacrso mpocmotpa m3o0paxenwii, Marepuer, E-
mail.

[IporpamMMHBIe TIPOTYKTHI

1. OnepanonHas cucrema: Windows
2. Microsoft office.

3. [Tporpammubie cpenctBa cxatust ganHbx. WINRAR. WinArj. WinZip

4. OnextpoHHast OnbimoTeka Kypca 1 UHTepHeT-pecypehl - IUIsl CaMOCTOSTEIbHOM
paboTeL.

NndopmannoHHo-cipaBoYHble CUCTEMBbI:
1. Koncynprant mmoc (moroBop Ne 2363 ot 09.01.2023 1.)
4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA JTUCHUIIJINHbI

KouTpoab u omeHka pe3ylbTaTOB OCBOCHMS JHUCIUILIMHBI OCYIIECTBISICTCS IMPETOJIaBaTeleM B MPOIECCe
MTPOBECHHUS MPAKTHYECKUX 3aHATHH, TECTUPOBAHMUS, a TaKXe
BEITIOJTHEHUS 00yYaIONTIMICS WHAWBHYaTbHBIX 3aIaHUH, TPOEKTOB, HCCIIETOBAHNN.

Pe3yabTarbl 00y4yeHus DopMbI 1 METOAbI KOHTPOJISI U OLICHKH
(ocBOEHHBIE YMEHHs, YCBOEHHbIE 3HAHUA) Pe3yJbTATOB 00YUEHHUSA

YMmern:

0(OPMIIATH OPTaHNU3ALMOHHO - YCTHBIN M IHCbMEHHBIN OMPOC, MPOBEPKA

pacropsIuTeNbHbIC JOKYMEHTHI B BBIMOJHECHHBIX JOMAIIHUX 3a0aHui

cooTBeTcTBHH ¢ AeicTByronmM ['OCTom

OCYIIIECTBIIATh 00paOOTKY BXOIAIIMX, VCTHBIM U TUCEMEHHEIH OIpoc, TPOBEpKa

BHYTPEHHHX W UCXOJSIINX JOKYMEHTOB, BBINTOJTHCHHBIX JOMAITHUX 3adaHui

0(OPMIIATH JOKYMEHTHI JIJIsl [IEPEIadyn B VCTHBIM U TUCBMEHHEBIHN OIPOC, MTPOBEpKa

ApXHUB OpPTraHU3aIII BBINTOJHCHHBIX JOMAITHUX 3adaHui
3HaTh:

MOHATHE JJOKYMEHTa, €T0 CBOMCTBA, CIIOCOOBI VCTHBIM U TMCEMEHHEIH OIpoc, TPOBEpPKa

TOKYMEHTHUPOBAHHS BBIMOJHCHHBIX JIOMAIIHUX 3adaHui

TIPaBMIIa COCTABIEHUS U O)OPMIIECHUS YCTHBIM U MMCBMEHHBIH OIpoc, MPOBEpPKa

OpraHU3aIMOHHO-PACTIOPS TUTETBHBIX
mokymeHToB (manee - OPJ1)

BBITTIOJTHCHHBIX JOMAalTHUX SaHaHI/Iﬁ

CUCTEMY U THIIOBYIO TCXHOJIOI'HIO YCTHBII U MUCBMEHHBIN ONpOC, IPOBEPKa
TOKYMEHTAIIOHHOTO 00ecTieueHust

ynpasnenus (ganee - 1O V)

BBITTIOJTHCHHBIX JOMAaIlTHUX Sa}laHI/Iﬁ

0COOCHHOCTH JENOIPOU3BO/ICTBA 110 YCTHBII ¥ MUCBMEHHBIN OIIPOC, IPOBEPKA
oOpareHusIM rpaxxaan u

KOH(DHUICHIIMAIBHOTO ICJIONPOU3BOJICTBA

BBITTIOJTHCHHBIX JOMAaIlTHUX 3a}.'[aHPII>i
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